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	THE BUCKLEBURY PRACTICE

Chapel Row Surgery

The Avenue

Bucklebury

Berkshire

RG7 6NS

Tel: 0118 971 3252

	
	

	PRACTICE VACANCY – DISPENSARY ASSISTANT

	
	
	

	Date:     22 November 2021
	


The Bucklebury Practice, Chapel Row Surgery, currently has a vacancy for a 
DISPENSARY ASSISTANT
Chapel Row Surgery is a dispensing practice serving a local population of c8,500 patients and we are seeking a Dispensary Assistant to join our busy, friendly Dispensary Team.

Excellent Customer Service skills are a key requirement for this patient facing role at the surgery, which involves interaction with patients to answer queries, give out medication pre-ordered and assist with patient’s repeat prescription needs.

The hours for the role are:
	
	MORNING
	
	AFTERNOON
	HOURS

	Monday
	8.30 am to 1.30 pm
	&
	2.30 pm to 6.30 pm 
	9

	Tuesday
	N/A
	
	1.30 pm to 6.30 pm
	5

	Wednesday
	8.30 am to 1.30 pm
	&
	2.30 pm to 6.30 pm
	9

	Thursday
	8.30 am to 1.30 pm
	
	N/A
	5

	Friday
	8.30 am to 1.30 pm
	&
	2.30 pm to 6.30 pm
	9

	Saturday
	9.00 am to 1.00 pm
	EVERY OTHER SATURDAY
	4

	
	
	
	TOTAL HOURS
	39 / Mth


· For more information about this role, please contact our Dispensary Manager, Mrs Karen Chalcraft, at the surgery on 0118 971 3252

· We would be very pleased to invite interested applicants to visit the surgery and see how our GP Practice and Dispensary works and to find out more about the role – Please contact Mrs Chalcraft to arrange a date and time.

· A detailed job description is available for this role

· To apply for the role, please complete an application form and send this to the surgery address above or via email to chapelrowsurgery@nhs.net 

· Closing Date for this position is 22 December 2021
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